WEB REQUEST FORM


Save this form on your computer.  Fill it out. Obtain proper authorizations according to your office protocol. 
 Submit it.  All according to the web posting policy and procedures at:  http://waternet/oima/websupport/
 (Use tab key, arrow keys or mouse to navigate through this form.)
	REQUESTOR
	Cliff Harvey
	PHONE
	558-1709
	DATE SUBMITTED
	12/20/2011

	Regional Board,

Division or Office
	DWQ 
	Unit
	401 certification and wetlands


	PRIORITY
	 FORMCHECKBOX 
 LOW
	 FORMCHECKBOX 
 MEDIUM
	 FORMCHECKBOX 
 HIGH
	 FORMCHECKBOX 
  TODAY 

	Reason for Urgency: response to public/interagen request for documents

 FORMTEXT 
     


	INTERNET 
	 FORMCHECKBOX 
 SWRCB
	 FORMCHECKBOX 
 RB 6 - Lahontan RWQCB
	 FORMCHECKBOX 
 RB 7 – Colorado River Basin RWQCB

	New content must be approved by the Office of Public Affairs. Please email this form and material to: info@waterboards.ca.gov. 
For exceptions, refer to the “Web Posting Policy and Procedures” at:  http://waternet/oima/websupport/approve_submit.shtml 


	INTRANET
	Indicate Division, Office or Regional Board:
	

	IntrAnet material does not need approval by OPA.  Email this completed request form and files to the Web Development Unit emailbox:  websupport@waterboards.ca.gov 


	ACTION REQUESTED:
	What would you like Web Staff to do for you? We will need to know the following:

	(a) Which web page is changing?
  Provide the URL (location)
	http://www.waterboards.ca.gov/water_issues/programs/peer_review/
with link to new page for new peer review posting


	(b) What text should be typed on the web page? (attach Word file, if needed)
	new peer review listing -- see attached mock-up file name =  cram_mockup1.doc

	(c) Where on the web page is your change? [i.e.:  top, section, 3rd bullet ]
	add new notice to list, with link to new web page; see cram_mockup1.doc

	(d) Provide more detail below.  You can also send a drafted example of what you want (MSWord file preferred).

	New link at peer review page should lead to a new web page for a new peer review listing - see cram_mockup2.doc



	PLEASE NOTE:
Thank-you!
	(a) EDITING  or correcting content of a PDF, Word or Excel file should be done by the originating office before submitting for publishing.

(b) QUESTIONS for Web Staff about preparing your material can be emailed to the Web Unit:  websupport@waterboards.ca.gov 

(c) ALL WEB REQUESTS should be sent to the Web Unit mailbox so that we can manage our workload.


	REVIEWED / APPROVED BY:
	Obtain approval and type in their names below
	DATE

	(1) PROGRAM MANAGER
	Bill Orme
	Dec. 21, 2011

	(2) DEPUTY DIRECTOR,  EO
(or Assigned Delegate)
	Ken Harris
	Dec, 21, 2011

	(3) New content for the internet must be approved by the Office of Public Affairs

	OFFICE OF PUBLIC AFFAIRS

Send to: info@waterboards.ca.gov 
	call David Cleghern
	     


The Web Unit will notify you when your request is completed.

 Please review the results and let the Web staff know if the posting is satisfactory.
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