Attachment 1

SCOPE OF WORK NARRATIVE
Project Name: Project name provided with the concept proposal may be modified as appropriate.  It should provide a brief (preferably 8 words or less) snapshot of the type(s) of technical assistance that will be available per this proposed scope of work, for example: Drinking Water Legal Assistance, Outreach, and Engagement.
Goal: Summarize the overarching purpose of the technical assistance (TA) project, with a focus on how the proposed scope of work will help Small DACs develop, fund, and implement practical, cost effective drinking water, wastewater, stormwater and/or groundwater quality projects that will be adequately maintained over the long term.
Summary Description: Provide no more than one paragraph summarizing the type(s) of technical assistance that will be provided and where. Focus should be on activities that will help Small DACs develop, fund, and implement practical, cost effective drinking water, wastewater, stormwater and/or groundwater quality projects that will be adequately maintained over the long term.

Project Director: Authorized by resolution to sign agreement, amendments, disbursement requests, etc.

Grant Contact: Day to day contact during implementation.

Project Location:  If project activities will be limited to a specific location or region of the state, indicate the location or region.
Scope of Work:  Insert key tasks in outline format similar to the following*:
1. Project Management - Provide all technical and administrative services as needed for Agreement completion; monitor, supervise, and review all work performed; and coordinate budgeting and scheduling to ensure the Agreement is completed within budget, on schedule, and in accordance with approved procedures, applicable laws, and regulations.
a. Notify the Division staff contact at least fifteen (15) working days in advance of upcoming public meetings, workshops, or trainings related to TA Project implementation
b. Monthly status meetings, quarterly TA roundtable meetings, quarterly written progress reports

c. Draft Project Summary Report

d. Final Project Summary Report

2. Technical Assistance 

a. Planning and Engineering

i. Pre-planning to identify and evaluate consolidation options and identify targeted geographic areas for further planning work
ii. Preliminary Engineering Reports
iii. Environmental documents 
*Whenever possible, the scope of work should include documenting lessons learned and developing templates and protocols that can be shared and applied to future efforts at the state, regional, or local level.  The Division will ensure such materials are made available to the public.
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