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2003 REQUEST FOR FULL PROPOSALS (STEP 2)

FREQUENTLY ASKED QUESTIONS (FAQs)

SUBMITTAL PACKAGE

In the submittal package due on October 15, 2003, should the entire package be sent in electronic form or should paper copies of anything be submitted in the package?   Can large maps be submitted with the package? 

As outlined in the RFFP only electronic copies are required.  Files should be submitted on CD-R or floppy disk (if they will fit) media.  Maps are also required to be submitted electronically and may not exceed a print size of 8 ½” by 11”.   

Will support letters be sent to Regional Board staff?  Should they be hard copies or scanned electronic copies?  How important are support letters?  

Support letters should be sent to the address shown on page 10 of the RFFP.  While support letters are not required, they may demonstrate that a project has stakeholder support.

We would like to have our proponents provide brief descriptions of the project steps and the project goals (no more than 5 or 6 sentences total or half a page) at the beginning of the narrative portion of the Full Proposal.  If that is provided, will that, in and of itself, cause the proposal to be considered non–responsive by State Board staff?  (note:  This question was submitted by Regional Board staff.)

No, they are free to use whatever format they choose, but the RFFP does suggest their response follow the outline related to grant program priorities.  I would check with your review panel facilitator and members to see if they concur with your recommendation or at least make sure they know of your recommendation so there is consistency.  Your  ‘intro’ does not appear to be a substantial deviation or issue.

Do we need to submit a hardcopy of the final proposal with a wet signature?

No, only an electronic version must be submitted.

Should the final proposal be in one electronic file or should each section be a separate file?

Either way would be fine.  The important thing is to ensure that the file(s) can be opened once we receive them.  The easiest method is to submit attachments as separate files.  

Can files be submitted in Word 2002 (XP)?  What about an Adobe Acrobat 6.0 PDF file?  Can Attachment 5 be submitted as an Excel spreadsheet?

We had anticipated receiving files in differing formats and versions.  Word 2002 (XP) can be submitted, but we may have difficulty opening those files.  Any Word 97 or later format is acceptable.  Excel spreadsheets and Adobe PDF files are also acceptable.

Does the Project Narrative – Attachment 1 have to follow the question format precisely?

The format layout is “guidance” and as long as all the information requested can be found easily, the specific format is not critical.  Please remember that each reviewer will be looking at many different project proposals, so use a format that is easy to understand.

I am assuming that I have to submit GPS coordinates, but how accurate must the Lat/Long description be (by degree, minutes, or seconds)?

The advantage of GPS is its accuracy.  Site coordinates should be reported to the nearest second.
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