
ATTACHMENT 3

BUDGET SUMMARY (NOT TO EXCEED 2 PAGES)

You must describe your project costs two different ways:  (1) Task Budget and (2) Line Item Budget.  Complete the budget summaries using the following information to define the budget categories for the Task Budget Breakdown and the Line Item Budget.  The Task Budget is designed to indicate the anticipated expenditure breakdown according to specific project tasks identified in the Proposed Scope of Work (Attachment 2).  The SWRCB contract will contain a task item budget and funds will be reimbursed for the percentage of the task completed as specified in the contract.  The Line Item Budget identifies costs that are needed for review of specific costs associated with equipment, construction, and subcontracts.

Note that if the proposal is selected for funding, the Applicant that is listed in the application form (Attachment 1 of the Request for Concept Proposals, or Attachment 4 of the Request For Full Proposals if information was updated) will be responsible for providing the final Scope of Work and for communicating with grant program contacts. It is not acceptable for project subcontractors involved in the contracting process or project to perform the communication and Scope of Work duties of the Project Director for the contract.  If the representative for the Applicant changes after submittal of the application, please notify Paul Marshall or Nancy Kampas at the SWRCB.  Their contact information is listed in Attachment 7.  

BUDGET SUMMARY PART 1 - TASK BUDGET BREAKDOWN

This section of the budget summary pages is to be used to quantify funding from this grant and any other project funds that are anticipated to be spent in each task.  These tasks are to be identified in your draft Scope of Work (Attachment 2), and estimated use of funding for each of the tasks is to be listed in Part 1 of the Budget Summary.

Use the format on the following page for the Budget Summary Part 1.  Budget Summary Parts 1 and 2 combined may not exceed 2 pages.  All applicants should read the notes following the Budget Summary Part 2.

PART 1 –TASK BUDGET BREAKDOWN 

	
	Awarded Grant Funds


	
	Other Project Funds 


	
	Total Budget

	1. Task 1 – Project Administration
	$
	
	$
	
	$

	2. Task 2 – CEQA Documents and Permits
	
	
	
	
	

	3.
Task 3 – Project Monitoring and Performance Plan (and Quality Assurance Project Plan, if applicable)
	
	
	
	
	

	4.
Task # – Description
	
	
	
	
	

	5.
Task # – Description
	
	
	
	
	

	6.
Task # – Description
	
	
	
	
	

	7.    Task # – Description 

       (Add additional tasks if needed)
	
	
	
	
	

	Final
Task # -- Draft Report
	
	
	
	
	

	Final Report
	
	
	
	
	

	TOTAL BUDGET
	
	
	
	
	


Please do not add any task or line item for contingency.  This will not be accepted.

BUDGET SUMMARY PART 2 - Line Item Budget BREAKDOWN
The Line Item Budget Breakdown dollar amounts include the cost of all components required to complete each task such as: personnel services, operating expenses, general support, equipment, supplies, travel, and overhead. Do not identify these components as individual tasks, but list the aggregate amount for each category as an individual line item.  Use the format shown in the Part 2 – Line Item Budget matrix on page 22.
PERSONNEL SERVICES 


Personnel Services includes salaries, benefits, and indirect charges for wage‑earning personnel employed by the contractor and working on the project, but does not include personnel costs for employees of the subcontractor.  This category may include payment of a salary for a monitoring or watershed coordinator.  The project director must be an employee of the contracting agency or organization.

You must provide an estimated accounting of personnel services per classification that you used to determine the total personnel services costs.  Benefits, calculated as a percentage of salaries, are contributions made by the applicant for sick leave, retirement, insurance, etc.  Indicate the percentage used to determine benefits and multiply base salaries by that percentage to get the total cost of salaries.  List each classification, hours to be worked, and wage per hour, then enter the total costs for Personnel Services in the columns provided in the Part 2 – Line Item Budget matrix.

OPERATING EXPENSES 


Operating Expenses include rent, printing, postage, telephone, equipment rental or purchase, and other operating costs directly related to the project.

TRAVEL


Travel includes the cost of transportation, subsistence, and other associated costs incurred by personnel during the term of the project.  Travel will be reimbursed at or below the rate allowed for represented state employees.  Information on applicable rates is available upon request.
EQUIPMENT ACQUISITIONS 

Equipment is classified as any item of $5,000 or more. Property, including equipment and supplies, purchased in whole or in part with these grant funds must be itemized.  Property purchased with these funds may be required to be returned to the SWRCB upon completion of the project or termination of the contract.  Justification for the contractor to retain the property will be required.

SUPPLIES

a. Supplies (including lab or field test kits);

b. Portable assets; and

c. Electronic data software or hardware.

Property, including equipment and supplies, purchased in whole or in part with these grant funds must be itemized.  Property purchased with these funds may be required to be returned 

to the SWRCB upon completion of the project or termination of the contract.  Justification for the contractor to retain the property will be required.

6.
PROFESSIONAL AND CONSULTANT SERVICES 

Professional and Consultant Services (subcontracts) include the total costs for any consultants needed by the applicant to complete the project tasks.  This category may include payment of a subcontract for monitoring or watershed coordinator services.  The project director may not be a subcontractor.  List types of subcontract work that will be required, then note the total cost for all subcontracted work to be performed.  

7.
CONTRACT LABORATORY SERVICES
Professional services for conducting laboratory tests on project samples must be included in project budget estimates.  This category may NOT include payment of salary or subcontracted services for a monitoring or watershed coordinator.  Funding to be listed in this category pertains to laboratory testing only.  Additionally, contracts for laboratory services must include language requiring compliance with the Surface Water Ambient Monitoring Program Quality Assurance Project Plan. 
8.
CONSTRUCTION EXPENSES 

Construction Expenses include the estimated costs of materials and labor for capital improvements.

1. GENERAL OVERHEAD 

Overhead consists of a reasonable percentage of all costs to run your agency or organization while completing your project.  These costs can include agency management, supplies, telephone, office rental, and postage.  Overhead may not be charged against Professional and Consultant Services.  Overhead may not exceed 15% of total project costs.

TOTAL BUDGET

Total the amount for each row and column.

Use the format on the following page to develop the Budget Summary Part 2.

PART 2 –LINE ITEM BUDGET

	
	Awarded Grant Funds
	
	Other Project Funds 


	
	Total Budget

	1. Personnel Services

(Note: List each classification, hours to be worked, and wage per hour, then enter the total costs for all Personnel Services in the columns to the right.)
	$
	
	$
	
	$

	2. Operating Expenses
	
	
	
	
	

	3.
3.
Travel
	
	
	
	
	

	4.
Equipment Acquisitions
	
	
	
	
	

	5.
Supplies 
	
	
	
	
	

	a. Supplies
	
	
	
	
	

	b. Portable assets
	
	
	
	
	

	c. Electronic data software/hardware
	
	
	
	
	

	6.
Professional and Consultant Services
	
	
	
	
	

	7.
Contract Laboratory Services
	
	
	
	
	

	8.
Construction Expenses
	
	
	
	
	

	9.
General Overhead
	
	
	
	
	

	TOTAL BUDGET           
	
	
	
	
	


NoteS:

· Describe the source and nature of any Other Project Funds listed in the Budget Summary sheets.

· Other Project Funds must include funds earmarked as cost match, if applicable.  See section VI for more information on cost match requirements.

· A subcontractor or consultant cannot be a project director for the applicant.  Show staff costs for the applicant only. 

· The SWRCB and CALFED reserve the right to adjust project awards.  Applicants may be asked to reduce their project budgets.
