[Your Name and Address Here]
You may also print this out on your letterhead. 
[Date]
ATTN: Julia Dyer

Central Coast Regional Water Quality Control Board

895 Aerovista Place, Ste. 101

San Luis Obispo, CA 93401-7906

2007 ANNUAL REPORT: [Plan Number and Name as it appears in the CDF approved Harvest Plan; MRP Number]
Monitoring Time Period: [Date Span]
Monitoring Year: [Monitoring Year]
Monitoring Tier: [I, II, III, or IV]
Monitoring Required: [Visual, Forensic, etc.]
Status of Active Timber Harvest Operations

	Date Harvest first began (month, day, year):
	

	Date Harvest last opened for season (month, day, year):
	

	Date Harvest last closed for season (month, day, year):
	

	Is this Harvest completed?
If yes, provide date completed. If no, state projected completion date and percentage completed.
	


· Thoroughly describe previous year activities (types of activities, locations, percent harvested, and extent to which the overall plan is complete)

· Insert any other critical information

· If the MRP is nearing the end of the “Year One” monitoring period, the annual report must include a request for Water Board staff to inspect the plan area. Note: You many request Water Board staff to inspect the plan area at any time during year. This is merely a reminder that it is incumbent upon the discharger to request the inspection.
	


Wet Weather Problems Observed

· Insert a detailed description of all wet weather problems observed.
	


Planned Activities

· Insert a descriptive summary of planned activities including estimated month and year harvest activities will resume, if applicable.
	


Summary of Violations

· Were any violations issued for this harvest plan in the past year? 

· If yes, please summarize all violations issued:
	


Documentation of Rainfall Measurement Procedures

(1st annual report only)

· Insert a detailed documentation of rainfall measurement procedures and locations or a reference to the page number in the Timber Harvest Plan (THP) or Nonindustrial Timber Management Plan (NTMP) where this is described. Describe the type of rain gauge(s) used. If applicable include the link to the Web site where data for the rain gauge may be viewed. 
	


Recommendations for Improving the Monitoring and Reporting Program

· Insert recommendations for improving the monitoring and reporting program.
	


Water Quality Monitoring 

· In the following sections include a thorough summarization of the water quality monitoring performed during the previous year. (***Note: Any monitoring described in the summary must also include an electronic submittal of the data.)

· Provide dates (Month, day, year) all monitoring activities.

· Include a detailed map in conformance with the Annual Reporting Requirements. (1st annual report only)

· Provide a copy of the roads management program
 (1st annual report only)
Visual Monitoring/Roads management program

· A descriptive summary of all visual monitoring/road management program activities performed during the previous year and actions implemented for the protection of water quality and beneficial uses.

· The summary must include dates and times of visual monitoring and any corrective actions taken during inspections.
· Copies of inspection forms or logbook pages with inspection information.
	


Photo Monitoring (if required)

· Summary of photo monitoring performed the previous year including photo monitoring dates.

· Submittal of all required photos in electronic format
Please label photos using the following format:
YEAR_Plan#_SITE_DATE
YEAR= report year

Plan# = THP or NTMP number ie. 1-02-003SCR

SITE= Site tag used on monitoring map

DATE= date photo was taken (use dashes) ie. 08-05-2006
· For example: 2007_1-02-003SCR_P1_08-05-2006
	


Turbidity Monitoring (if required)

· A summary of all turbidity monitoring activities performed during the previous year.

· Copies of turbidity data sheets.

· Turbidity data in an electronic format compatible with excel.

	


Continuous Temperature Monitoring (if required)

· All data submitted in an electronic format compatible with excel.

· Make and model of the data loggers being used at each monitoring location.

· Copy of the manufacture’s protocol / recommendation for proper use of the loggers.

· Calibration check form for each data logger.

· Description of any modifications or adjustments made based on the calibration checks and field observations.
	


S:\NPS\Timber Harvest\_Program\- Protocol\Templates\Annual Reports\2007 Annual Report Template.doc
�  Big Creek’s Road Inventory Program may be used as a model.





