CALIFORNIA REGIONAL WATER QUALITY CONTROL BOARD

SAN FRANCISCO BAY REGION

Instructions for Report of Waste Discharge for 

Discharges of Winery Waste to Land Within the San Francisco Bay Region
GENERAL

The purpose of the Report of Waste Discharge (ROWD) is to provide information necessary to describe the discharges of winery waste to land for which application for Waste Discharge Requirements (WDRs) is being made.  The ROWD form identifies minimum information needed. Additional information may be necessary or appropriate to provide complete and adequate description.  If additional information is being submitted as part of your ROWD, then include a list of all additional information documents, either in the space provided in the ROWD form (see ROWD form, section T), or on separate page(s) stapled to the ROWD form.  

A fee is not required as part of the ROWD submittal.  

If you have any questions about the ROWD, contact the Regional Water Board staff for assistance. Regional Water Board contact information is given below, at section II (REGIONAL WATER BOARD CONTACT INFORMATION).   There are different Regional Water Board staff persons responsible for different geographic areas (Counties).  These staff persons and their respective area assignments are listed in section II. The ROWD should be submitted to the attention of the staff person responsible for the County where the winery is located.   

I.

ROWD FORM

On the ROWD form, fill in all applicable information. Accuracy and legibility are important. If an item is not applicable, you can use the answer, "NA".  If information is not known, you can answer "unknown".  Some items are given as answer options with check-mark boxes. Check all applicable answers.  

A. 
DISCHARGER (OWNER) INFORMATION 

Provide information about the Discharger/Owner.  The Discharger is the person or business that is the owner of the facility where waste is discharged to land, and is responsible for compliance with WDRs.  If the facility owner is different than the owner of the land where the facility or discharges are located, then both owners must be identified. Provide complete proper address where correspondence such as legal documents may be delivered.  Include contact person and phone number.  Fax number and email address are optional. 

B. 
FACILITY INFORMATION

Provide information about the physical location of the facility.   Include a street address or a description of  facility location (e.g., 1234 5th Street, or northwest corner of 1st Street and X Avenue).   Include a contact person and phone number.  Fax number and email address are optional.  Identify the County and Assessors Parcel Number of the facility property. If facility or discharge areas encompass more than one property parcel, identify APN for each parcel. Identify the watershed, by name of nearest surface-water body (river, stream, creek, lake, etc.). Identify latitude and longitude of the main entrance doorway of the facility, and the basis of the latitude and longitude values given (e.g., USGS map, GPS type). 

C.
OPERATOR INFORMATION

Provide information about the winery wastewater system operator.  In many cases, this may be the same as the 'Discharger' or 'Facility' information, but in case of other operator entity, provide that information here. 

D. 
BILLING ADDRESS

Dischargers regulated under all WDRs are subject to payment of fees on an annual basis. Provide a complete mailing address where the annual fee invoice can be delivered. Include contact person and phone number. 

E.
REASON FOR FILING

Indicate the reason for filing the ROWD. 

F. 
EXISTING WASTE DISCHARGE REQUIREMENTS

If the facility is currently regulated under WDRs, provide WDR Order Number, and, if known, WDID number or Regional Water Board File Number. 

G. 
INDUSTRIAL STORM WATER PERMIT 
Provide information about the facility's coverage under the statewide Industrial Storm Water Permit for discharges of storm water from the winery facility. 

H. 
EXISTING PERMITS - OTHER AGENCIES

Provide information about permits issued by agencies other than the Regional or State Water Boards for the winery facility uses or for the wastewater system. 

I. 
CALIFORNIA ENVIRONMENTAL QUALITY ACT (CEQA)

Provide information about compliance with the California Environmental Quality Act (CEQA).  Completion of the CEQA process is required in order for the Regional Water Board to adopt WDRs for the subject discharges. Typically, the lead agency for the CEQA process is the local government agency responsible for land use permitting. If the CEQA process has been completed, then provide a copy of the determination made by the lead agency ("Notice of Determination") and provide a copy of the completed CEQA document (Environmental Impact Report, Negative Declaration or Mitigated Negative Declaration).  If the CEQA process has not been completed, then provide information about the lead agency, expected documentation and expected completion date, and, upon completion of the CEQA process, submit a copy of the completed CEQA document. 

J. 
FACILITY USES and PRODUCTION CAPACITY

Identify the uses of the winery facility, proposed or permitted by applicable local land-use permit(s) issued.  Identify annual wine production volume in gallons, and annual grape crush quantity in tons.  Identify typical crush period, both months during which crush occurs, and total duration of crush activities.   

K.
WASTEWATER FLOWS and DESIGN FLOWS

Provide information about the existing or anticipated wastewater flows, and design flows for the wastewater treatment and disposal systems.  

L.
TREATMENT AND DISCHARGE SYSTEMS
Provide a complete description of the winery wastewater system - treatment, storage, and discharge systems.  The ROWD form includes a checklist to provide a summary description.  Complete description shall include all unit processes and equipment, design and operating capacities, and operation and maintenance procedures and schedules.  A list of descriptive information typically relevant for various components is given below (on next page). This list may be useful in preparing the wastewater system description.  The list is not necessarily comprehensive. Information other than listed may be necessary or appropriate.   

Water Balance. The description of the wastewater system shall include a water balance evaluation illustrating adequate storage and disposal capacity to handle design flows and incident or collected rainfall, for a wet weather season with rainfall equivalent to at least a once-in-ten year return frequency.   

Show all components on accurately scaled and labeled drawings, plan view and elevation view, as appropriate. 

L.
TREATMENT AND DISCHARGE SYSTEMS (continued)

WASTEWATER TREATMENT and DISCHARGE SYSTEMS INFORMATION LIST
The following is a summary of descriptive information for various wastewater system components:

o
Septic Tank:
Material; Dimensions; Design Capacity (gallons); Design Detention Time (days/hrs); Number of chambers and respective volumes; Access ports (dimensions, locations, depth below surface); Risers (dimensions, type of lid, elevation above surface); Watertight seals; Effluent Filter (yes/no, type).

o
Pump Tank:
Material; Dimensions; Design Capacity (gallons): Reserve/emergency storage capacity; Number of pumps, types and pumping capacities (gallons per minute under design pressure); Number and type of access ports; Filters or screens; Control systems (operating, monitoring and alarm systems).

o
Proprietary Manufactured Treatment Unit:  
Type, Manufacturer, Model, Design hydraulic and organic loading capacities, control equipment or systems.

o
Ponds:  Purpose (treatment, storage); Type (aerobic, facultative, anaerobic); Dimensions - length, width, depth (feet), internal berm slope; Total Volume (gallons); Volume w/ 2 feet freeboard remaining (gallons); Aerators - number of units, type, horsepower, oxygen transfer capacity, operating schedule; inlet and outlet equipment or methods (pipes, valves, pumps).

o
Surface Disposal:   Total Area (acres or square feet); Method (spray, drip, flood irrigation); design capacity (gallons per day; annual); land slope; vegetation; disposal area uses (grass field; pasture; crops); fencing and access; drainage system; runoff control methods; any particular management parameters or constraints.

o
Subsurface Disposal:
Type; Design Capacity; Replacement Area (at least 100%); Soil description; seasonal high groundwater elevation; points of control or monitoring; County Permit (type or title; date of issue).

o
Solids Management:
Type of material (crush residue, process residue; septic tank or other treatment unit solids), on-site handling methods; final disposal methods and locations.

M.
DISCHARGE WATER QUALITY

Provide a characterization of the quality of the final treated wastewater to be discharged to land. 

N.
GROUNDWATER USES AND INFORMATION

Provide information about ground water uses at the facility, and in the vicinity of the discharges (within 100 feet of the discharge areas). For all wells used for water supply or for monitoring ground water levels or quality, provide the following information:  Well use or purpose; total depth (feet of depth below ground surface); screened depth (total length of screened section and depths below ground surface of top and bottom of the screened section); age or date of well construction; identification (well name or code).

O.
SOIL INFORMATION


Provide information about the characteristics of the soils in the area of the discharge systems.  Relevant information is typically obtained from soil profile descriptions or soil boring logs.  At a minimum, provide information obtained from a published area-wide (County) Soil Survey.  

P.
LOCATION MAP

Provide a map or accurately scaled and labeled drawing showing the location of the discharge facility in the context of the general vicinity.  Show at least one mile beyond the property boundaries of the facility.  Identify the facility, and nearby towns or major roads, sufficient for a person to locate and access the facility.   

Q.
FACILITY SITE PLAN 

Provide a map or accurately scaled and labeled drawing showing a plan view of the facility. Include land topography other land features, natural or constructed, such as roads, buildings, property boundaries, drainage systems, water bodies and wells.  Include and identify all major wastewater system components described in the ROWD.  More than one drawing may be provided. 

R.
FLOW DIAGRAM 

Provide a diagram illustrating the flow of wastewater throughout the wastewater management system.  Include wastewater sources, collection, treatment, storage, distribution and disposal systems.  Identify major components of the systems and points of control or monitoring.  The diagram may be a flow chart or schematic drawing of the system(s).
S.
DOMESTIC WASTEWATER SYSTEM

Provide a description of the means by which domestic wastewater (sanitary sewage) generated at the facility is managed.   Description shall include the type of wastewater system, design flow, age or date of construction, and permits issued or pending from the Regional Water Board or local government agency for the system.  

T.
ADDITIONAL INFORMATION

Provide a list of all attached additional information.  For prepared documents, include titles and dates. 

U. 
SIGNATURE and CERTIFICATION

The signature and certification statement must be completed.  In addition to the signature, complete the date that signature is made, the signer's name in printed letters, the signer's title and the signer's company name.  The signer's telecommunication information (phone number, fax number, email address) are optional. The person signing the certification statement must meet the following signatory requirements:


Document Signatory Requirements:


a.
All reports required to be submitted to the Regional Water Board, including applications, reports or other information requested by the Regional Water Board, shall be signed and certified by a person described in paragraph 1. below, or by a duly authorized representative of that person, as described in paragraph 2. below, with the certification statement given in paragraph c. below.  


1.
Reports submitted to the Regional Water Board shall be signed and certified by the following:

 
(a)
For a corporation, by a principal executive officer or at least the level of vice president; or




(b)
For a partnership, by a general partner; or




(c)
For a sole proprietorship, by the proprietor.



2.
A person is a duly authorized representative only if:


(a)
The authorization is made in writing by a person described in part 1.(a), 1.(b) or 1.(c) above; and


(b)
The authorization specifies either an individual or a position having overall responsibility for the all operations of the regulated facility, or having overall responsibility for environmental matters for the company (the authorization may be a named individual or an individual occupying a named position); and


(c)
The written authorization is submitted to the Regional Water Board Executive Officer.



b.
If an authorization under paragraph a.2. is no longer accurate because a different individual or position has responsibility for the overall operation of the facility, a new authorization shall be submitted to the Regional Water Board Executive Officer prior to, or with, any application, reports, or other information to be signed by an authorized representative.



c.
Any person signing a document under paragraph a. shall make the following certification:

“I certify under penalty of law that this document and all attachments were prepared under my direction or supervision in accordance with a system designed to assure that qualified personnel properly gather and evaluate the information submitted.  Based on my inquiry of the person s who manage the system or those persons directly responsible for gathering the information, the information submitted is, to the best of my knowledge and belief, true, accurate, and complete.  I am aware that there are significant penalties for submitting false information, including the possibility of fine and imprisonment.” 

[Reference: California Water Code Sections 13263, 13267, and 13268]
II.
REGIONAL WATER BOARD CONTACT INFORMATION

The Regional Water Board mailing and office location address is as follows:


California Regional Water Quality Control Board, San Francisco Bay Region


1515 Clay Street, Suite 1400


Oakland, California 94612
Submit the completed ROWD to the above address. Include the appropriate staff person name in the address, based on the staff persons listed below (e.g.: Attention: Mr./ Ms. < staff person name >). 

If you have questions or need further assistance with the ROWD, contact the staff person listed below for the geographic area of assigned responsibility where the winery facility is located.

	County
	Staff Person
	Phone No.

	Alameda
	Brian Wines
	510.622.5680 

	Contra Costa
	Christine Boschen
	510.622.2346 

	Marin
	Farhad Ghodrati
	510.622.2331 

	Napa 
	Tobi Tyler
	510.622.2431 

	San Mateo
	Carmen Fewless
	510.622.2316

	Santa Clara
	Richard McMurtry
	510.622.2389

	Solano
	Jolanta Uchman 
	510.622.2432

	Sonoma 
	Abigail Smith 
	510.622.2413


If you can not reach any of the staff persons listed above, call the Regional Water Board main office and ask for a staff person in the North Bay Watershed Management Division that handles wineries. 


Regional Water Board main office:
Phone number:

(510) 622-2300         



Fax number:
(510) 622-2460.
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