
 
Lesson 13 Deleting Violations and Inspections      13-1 

Lesson 13 
Deleting Violations and Inspections 

 
Objectives 

• Delete duplicate and unlinked violations 
• Delete duplicate inspections 

Prerequisites 
• Violations and/or Inspections that need to be deleted from CIWQS  

 
How to delete Violations  
1. Once a duplicate or invalid violation has been located in CIWQS, from the Main 

menu, select the Create/Maintain Violations link. 

 
 
2. When the Violation Search screen appears, search for the Violation by the violation 

ID if you have it. If you do not have the Violation ID click on the Select Place button.  
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3. At the Place Search screen, you can search by a multitude of options, including the 
Place Name or Physical Address. After entering your search criteria, press the Search 
button at the bottom of the screen. 

       
 
4.  Locate the correct search result and click the “Link” hyperlink on the right side of the 

table.  

       
 
5. Back at the Violation search screen, you can narrow down your search by inserting a date 

or Related Place, if necessary. Press the Search button to search for the violation. 
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6. When the Violation Search Results load, locate the invalid violation and click on the 
Violation ID, which serves as a hyperlink. 

  
 
7. On the General Info tab of the violation, under the description, label it as “Delete 

Violation – Invalid” and click Save. 

 



 
Lesson 13: Deleting Violations and Inspections    13-4 

8. Click on the Requirements tab.   

 
 
9. Click on the “Search for Regulatory Measure” button. 

 
 

10. At the Regulatory Measure Search screen, search for the Regulatory Measure designated for 
invalid transaction. Search by entering in the Regulatory Measure ID <302696> and click search. 

 
 



 
Lesson 13: Deleting Violations and Inspections    13-5 

11. From the Search Results screen, select the corresponding regulatory measure by clicking on the 
“Select” hyperlink. 

 
 

12. Back at the Requirements tab, select “Technical” from the Requirement Type drop-down menu. 

 
 

13. In the Requirement Text box, type in “Delete Violation – Invalid” and click save. 

 
 



 
Lesson 13: Deleting Violations and Inspections    13-6 

14. Click on the Related Parties tab.           

 
 

15. Click the Unlink hyperlink under the Related Organizations table on the right. 

 
 

16. When prompted whether or not to unlink, click Ok. 
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17. Repeat this for all associated Organizations EXCEPT “CIWQS Help Center - Delete Org”. After 
all Organizations have been unlinked, click save. 

 
 

18. If there is a Person under either the Related Persons or Related Persons at an Organization table, 
unlink them as well and click save. 

 
 

19. Click on the Related Places tab. 

 
 

20. Just as on the Related Parties tab, unlink all Related Places except for “DELETE WWTP – 
FAKE FACILITY” and save. 
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How to Delete Inspections 
 

1. From the Main Menu, click on the “Create/Maintain Inspections” link.  

 
 
2. If you do not have the Inspection ID click on the “Select Place” button. 
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3. At the Place Search screen, enter in any criteria you have about the facility and click search. 

 
 

4. When the Search Results appear, locate the corresponding place and click the “Select” link on the right 
hand side.                   

 
 

5. Back at the Inspections Search screen, click the Search button. 
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6. From the Search Results, select the invalid Inspection. 

 
 

7. From the Inspection Entry tab, click on the “Select Place” button. 

 
 

8. From the Place Search screen, search for the designated place for invalid inspections by Place ID 
<633191 > and click search. 

 
 

9. When the Search Results return, click the “Select” hyperlink on the right hand side. 
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10. Back at the Inspection Entry screen, click save, then unlink the regulatory measure by clicking on the 
Unlink hyperlink under the Regulatory Measure table. When prompted on whether or not to unlink it, 
click “Ok”. 

 
 

11. Then, if there are either any other inspections or programs, unlink those as well using the “Unlink” 
hyperlink on the right-hand side. 

 
 

12. Click on the Related Parties tab.                                     

 
 

13. Unlink any related persons by clicking on the “Unlink” hyperlink on the right-hand side of the screen. 

 
 


