Tasks Report Fact Sheet

Summary: User-specified search criteria return a list of tasks associated with regulatory

measures; their details and status.

Using the Report (Navigation)
Location

This report is located under the Run Reports link in CIWQS under the Misc.
heading.

Search Criteria

Region, County, City, Regulatory Measure Type, Regulatory Measure Status,
Program, Staff, and Task Status are “pick lists.” Pick lists display several items
and have scroll bars on the right side. A pick list allows the user to select multiple
values. Hold down the Ctrl key and left click to select multiple values in any order
you choose. Hold down the Shift key and left click to select everything between
two values. Hold down Ctrl and left click to deselect.

WDID is a free text field. It contains an implied wildcard and is not case sensitive.
For example, the user can enter the entire WDID or a few numbers or letters
associated with the id (e.g., AP will return inspections of sites enrolled under the
statewide aquatic pesticides permit, because these WDIDs contain the character
string “AP”).

The Party and Place gray buttons will take you to the Party and Place screens,
respectively, where you will be able to search for the discharger or facility as you
would in the CIWQS module. In the search results table, select the record you
want using the “link” hyperlink on the right.

The Reg Measure Effective Date and Task Planned Date boxes are free text and
require the format MM/DD/YYYY (e.g. 01/08/2007 for January 8, 2007). You can
click on the calendar icon on the right to select a value with the mouse rather
than typing it in.

The final gray button, which is called “Run Report,” starts the query.
Hyperlinks

Values that are blue and underlined are hyperlinks. Clicking on them will either
route you to another location in CIWQS or the report or will open a new window.

The link “Home” at the top right of the report takes you to the CIWQS menu. The
link “Reports” takes you to the Run Reports Menu.

The report heading displays the search criteria the user chose.

The report has a link to a printer friendly version and a link to export the report to
Excel.

The user may choose to “Refine Search,” which returns the user to the search
screen with their original criteria retained or to run a “New Search,” which clears
those values.

The report displays 50 records at a time. Click “Next” to look at the next set of 50
or “Previous” to look at the preceding 50. Click on the upside down triangle to
select another range of records (i.e. 501-550).

The hyperlinks in the column headings allow you to sort the data based on that
column. Clicking on a heading twice sorts the data in reverse. Sorting is done
across all pages.
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A hyperlink with a (+) indicates multiple values. Clicking on it will open a popup
that displays all applicable values.

The Reg. Measure ID links into the CIWQS record. The Discharger Name links to
the Party At-A-Glance report and the Place Name links to the Facility At-A-
Glance report. Type drills into the Task tab of the Regulatory Measure record.

How current is the data?

This report is on a nightly refresh schedule, which means that changes made in
CIWQS or SMARTS will not be reflected until the next day. Reports are
constructed from all entered data as of the close of business the previous day. If
the refresh fails, the data in the report will be stale. Please notify the CIWQS
Help Center (866)-792-4977 or ciwgs@waterboards.ca.gov) if you believe a
report has not been refreshed.

Where is this information coming from?

Reg. Measure ID — this is a CIWQS-generated unique identifier that comes
directly from the Regulatory Measure that the task is associated with.

Region — this is the organization linked to the regulatory measure under the
Related Parties tab with the role of “regulating”

Discharger — this is the organization linked to the regulatory measure under the
Related Parties tab with the role of “discharger”

Facility — this is the place linked to the regulatory measure under the Related
Places tab with the role of “regulated by.” It must have a place type of Facility or
subtype of facility.

Reg. Measure Type — this field comes from the Regulatory Measure Module’s
General Info tab

Order No. — this field comes from the Regulatory Measure Module’s General Info
Type

Reg. Meas. Status - this field comes from the Regulatory Measure Module’s
General Info Type

Program — this field comes from the Regulatory Programs Section of the
Regulatory Measure Module’s General Info Type

Effective Date — this field comes from the Dates Section of the Regulatory
Measure Module’s General Info tab

Type — this field comes from the Tasks Tab in the Regulatory Measure Module

Comment — this field comes from the Tasks Tab in the Regulatory Measure
Module.

Status — this field comes from the Tasks Tab in the Regulatory Measure Module

Assigned Staff — this field comes from the Tasks Tab in the Regulatory Measure
Module

Planned Start Date — this field comes from the Tasks Tab in the Regulatory
Measure Module

Planned End Date — this field comes from the Tasks Tab in the Regulatory
Measure Module

Actual Start Date — this field comes from the Tasks Tab in the Regulatory
Measure Module

Actual End Date — this field comes from the Tasks Tab in the Regulatory
Measure Module
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Report Facts

e Each row of the report
represents a task that meets
the search criteria. One reg.
measure may have multiple

rows.
e “None” is not alphabetized
with the “N”s

e SMARTS does not have tasks
associated with the NOI so
SMARTS records are not
included in this report.
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