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Dates & Locations:
Time:  2:00 p.m. – 3:30 p.m.
1. Webex Sign-in Information
· Feb 28: Go to https://waterboards.webex.com/waterboards/j.php?ED=237077012&UID=482656302&PW=NNTUwYWNhY2Q3&RT=MiM0
· Mar 7: Go to https://waterboards.webex.com/waterboards/j.php?ED=237077602&UID=482656302&PW=NMDc0OGVlZjU0&RT=MiM0
· Mar 14: Go to https://waterboards.webex.com/waterboards/j.php?ED=237078127&UID=482656302&PW=NNzRjMzQzODVm&RT=MiM0 
2. Enter your name and email address
3. Enter the meeting password: npdes
4. Click "Join Now"
5. Call 1-866-876-0478
6. Enter access code: 9087335

Course Description:  This course will consist of three 90-minute, hands‑on sessions designed to assist support staff and NPDES permit writers with effectively using the NPDES templates.  The sessions will cover the following topics from a beginner’s perspective.
· February 28:  template macros, track changes, show/hide, navigation, styles
· March 7:  modifying and creating styles, headers/footers, section breaks, insert Word table, find and replace, cut/copy and paste
· March 14:  adding and deleting items that link to table of contents, insert plain paragraph under numbered paragraph, change and delete numbered paragraph, print pages within a section break

This course is recommended for all NPDES permit writers and staff who support permit writers in drafting their permits.
Word Training for NPDES Permit Templates
A Webinar Series


Instructor:  Theresa Amen 

Registration Fees: Paid through the Water Board Training Academy

To Register:  Follow the training registration requirements, obtain all required approvals and then register on-line at http://www.trainingforce.com/sites/californiawater/lp/gowater.aspx?ot=80&otid=476. 

Questions concerning the class may be addressed to Gil Vazquez at gil.vazquez@waterboards.ca.gov or (916) 322‑1400.  

If you have special accommodation or language needs, please contact Jami Ferguson at 916-322-3235 or jferguson@waterboards.ca.gov at least five working days prior to the class.  TTY/DD/Speech to Speech users may dial 7‑1-1 for the California Relay Service. 

Questions concerning registration may be addressed to Jami Ferguson.

[bookmark: _GoBack]Participants must log-in and use a computer during the sessions to complete practical exercises.  The sessions build on each, so it is recommended that participants take all three sessions.
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