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Course Description:  This course teaches participants how to increase document clarity and conciseness so they can prepare 
high-quality Water Board documents.  The class is divided into two parts:  classroom instruction and one-on-one time with the instructor.  Classroom instruction is one day, with about half of the time focused on document organization (including good layout) and paragraph development, and the other half devoted to grammar, punctuation, and powerful sentences.  One-on-one time with the instructor occurs over two days; please try to schedule ahead of time, through Art Coe, (858) 467-2986, ACoe@waterboards.ca.gov.

The instructor focuses on practical skills that participants can use immediately.  Many real-world examples of strong and weak writing are the core of the training. Skills taught are applicable to reports, letters, resolutions, proposals, fact sheets, and more.           

Bring samples of your writing—you’ll improve them after learning new skills.  

Instructor:  Theresa Schultz

Location:  

San Diego Regional Water Quality Control Board – Board Room
9174 Sky Park Court, Suite 100
San Diego, CA  92123
(858) 467-2952

Dates and Times:  

●  October 17, 2006, Tues.

Classroom Instruction, 9 AM to 4 PM.

●  October 18–19, 2006, Wed.–Thurs.

One-on-One Time With Instructor, 

9 AM to 4 PM.  (Please try to schedule ahead of time, through Art Coe.)

Contact: Art Coe, (858) 467-2986
ACoe@waterboards.ca.gov.
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To Register:  On-line at

http://waternet/training/

If you have special accommodation or language needs, please contact OEA, (916) 341-5880 or email Adrian Perez at aperez@waterboards.ca.gov at least 5 working days prior to the class.  TTY/DD/Speech to Speech users may dial 7-1-1 for the California Relay Service.






Writing for Scientific Professionals:  How to Be Clear and Concise


Region 9 - San Diego


A 3-day Class

















