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Course Description:  
Are your most important points getting lost? Are your sentences especially dull or confusing (even for government writing)? If yes, then this short course is for you. We’ll organize our thoughts into good document structure, and we’ll put ourselves in the audience’s shoes to better meet their needs. Not sure if you need this class? See if you can answer these questions:
1. What does the audience typically do when reading? And what should we, as writers, do about that? 

2. How do you write a good summary statement and where do you put it? 

3. How many words are too many for one sentence? 

4. Can you name one, simple technique to improve your graphic layout? 

5. What’s wrong with this paragraph? “Stormwater and urban runoff do not appear to play a significant role, but their actual contribution to pathogen load is not well understood and thus requires more study. Livestock accounts for very little (less than 3 percent) of the pathogen load. Instead, the river’s main sources of pathogens are avian (40 percent), human (25 percent), and wild mammals (25 percent).” (Hint: topic sentence) 

6. What is the error (non-powerful writing) in the next sentence? 

“A considerable amount of time was spent on public participation.” (Hint: extra words) 

Bring one of your writing samples—you’ll edit it after learning new strategies.

This course teaches you to increase document clarity and to write powerful sentences, so you can prepare high-quality reports, letters, proposals, briefs, and more. We focus on practical skills that you can use immediately. Many real-world examples of strong and weak writing are the core of the training. We also reinforce skills with in-class writing and editing. 
No Travel:  Travel to attend this series of classes is NOT authorized.

Dates, Times and Locations:
January 3, 2013
Cal/EPA Building 
Klamath Training Room, 2nd Floor
1001 I Street Sacramento
9:00 am – 4:30 pm
Instructor Bio:  Theresa Amen was the instructor of recent writing and editing courses for the Water Boards.  She has written and edited scientific documents for over fourteen years, including four years with a Regional Water Board, seven years with the U.S. Forest Service, and three years as a consultant.  Ms. Amen also has a teacher credential from Humboldt State University.
To Register:  Follow the training registration requirements, obtain all required approvals and register on-line: http://www.trainingforce.com/sites/californiawater/lp/gowater.aspx?ot=9&otid=1797.
If you have questions, please contact your training liaison.
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If you have special accommodation or language needs, please contact Jami Ferguson at jferguson@waterboards.ca.gov or 916-322-3235 at least 5 working days prior to the class.  TTY/DD/Speech to Speech users may dial 7-1-1 for the California Relay Service.



Writing for Professionals:


It’s All About Structure and Powerful Sentences 


1-day class











