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Course Description 
Do you edit the work of others but spend too much or too little time editing?  Could you use tips on how to communicate better with writers?  Do you feel rushed at the end of the editing process?  
This class teaches effective editing strategies and is aimed at managers, supervisors, and peer editors—people who edit the work of others—but writers also will learn a lot about the editing process.  This class is for editors and writers of any skill level.  See the syllabus below for more details.  
Editing the work of others is a skill separate from writing.  We focus on practical strategies you can use immediately.  Many real-world examples of Water Board writing are the core of the training.  

Syllabus 
The editor’s role

Principles of editing

Stages of edit

Communicating with writers

Strategies for time crunches
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No Travel:  Travel to attend this series of classes is NOT authorized.

Dates, Times and Locations:
July 22, 2011

R1 Santa Rosa

DCJ Room

5550 Skylane Blvd, Ste. A

Santa Rosa, CA 95403

July 28, 2011
   

R8 Riverside
Highgrove Room
3737 Main Street, Suite 500

Riverside, CA 92501-3339
9:00 am – 4:30 pm
August 3, 2011
  
State Water Resources Control Board
Klamath Training Room
1001 I Street

Sacramento, CA 95814
9:00 am – 4:30 pm
Instructor Bio:   

Theresa Amen was the instructor of recent writing and editing courses for the Water Boards.  She has written and edited scientific documents for over fourteen years, including four years with a Regional Water Board, seven years with the U.S. Forest Service, and three years as a consultant.  Ms. Amen also has a teacher credential from Humboldt State University.
To Register:  

Follow the training registration requirements, obtain all required approvals and then register on-line at http://www.trainingforce.com/5/lp/gowater.aspx?ot=8&otid=376.  If you have questions, please contact your training liaison.

If you have special accommodation or language needs, please contact Barbara Andersen at BAndersen@waterboards.ca.gov, or 
(916) 341-5519 at least 5 working days prior to the class.  TTY/DD/Speech to Speech users may dial 7-1-1 for the California Relay Service
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