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Statewide, the Water Boards’ team of administrative professionals provide a variety of behind-the-scenes essential tasks needed to support the critical work of preserving California’s waters. To recognize this contribution, the Academy is sponsoring a one-day Administrative Professionals Forum as an opportunity to:

· Fine-tune interpersonal communication skills

· Exchange ideas on how to work more effectively and efficiently

· Explore ways to foster a positive work environment and attitudes  

· Discover career enrichment activities and options for sustained job satisfaction or for a future career move at the Boards 

The day’s agenda will include speakers, panel discussions, and small group interaction. 
Dates:
April 25, 2006 or



April 27, 2006
Time:  
8:15 to 4:15 
Location: 
UC Davis Extension

Galleria




2901 K Street




Sacramento



Participants:  

Water Board Administrative Professionals  

(Bargaining Unit 4 staff)

To Register: On-line at http://waternet/training/. Space is limited to 25 participants. Complete a Training Request and obtain necessary approvals prior to registration.
Cost: No registration fees for this program

If you have special accommodation or language needs, please contact OEA, (916) 341-5880 or email Adrian Perez at aperez@waterboards.ca.gov at least 5 working days prior to the class.  TTY/DD/Speech to Speech users may dial 7-1-1 for the California Relay Service.
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This event is being held in conjunction with National Administrative Professionals Week





New Program for Support Staff!





Mark Your Calendars to Attend This Year’s Forum!








